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2. Introduction

147. A.105 “Personnel requirements” states:
“(f) The experience and qualifications of instructors, knowledge examiners and practical assessors shall be established in

accordance with criteria published or in accordance with a procedure and to a standard agreed by the Competent
Authority. “

The competency of the instructors, knowledge examiners and practical assessors is in effect an essential factor
contributing to the quality of a training course and its recognition by European Licensing Authorities.

It is therefore important for the Training Organisations to assess the qualifications and the experience of their
instructional staff against relevant and verifiable criteria to be exposed in a dedicated MTOE procedure.

The purpose of this document is to provide guidelines for the establishment of the MTOE procedure related to the
assessment of competency and the nomination of the instructional staff.

It applies to organisations approved for Basic Training and/ or Aircraft Type/ Task Training, as well as to organisations
approved for type-examination only.

3. Disclaimer
The following applies to instructors, examiners and assessors exercising their privileges in “Foreign Part 147"
Maintenance Training & Examination Organisations approved by EASA.

It does not apply to maintenance training organisations having their Principle Place of Business in an EU Member State
and which are approved by the Member State’s National Aviation Authority.

4. Standard

4.1. General principles

To be deemed as competent, a candidate for a position of instructor, knowledge examiner or practical assessor should
demonstrate that:
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- He/she has a good command of the subjects included into his/her assigned scope of instruction, examination or
practical assessment. This includes having an adequate theoretical knowledge and, where appropriate, hands-
on skills gained through practical training and/ or sufficient relevant working experience.

- He/she is familiar with instruction, examination and assessment techniques, as appropriate, and has
pedagogical skills & good communication abilities.

- He/sheis knowledgeable of the organisation’s approved procedures in relation with his/her scope of activity
(instruction, knowledge examination and/ or practical assessments), and he understands the importance of
instructional & examination staff ethics & integrity.

- He/she is proficient with the specific training methods and equipment used by the particular training
organisation.

- He/she has sufficient English language proficiency.

Note: The above applies to the instructional staff permanently employed by the Maintenance Training Organisation AND
to any sub-contracted or part-time instructor, examiner and assessor (such as independent instructors or contracted
MROQ’s certifying staff being used as a Practical Instructor & Assessor).

4.2. Definitions

a) Inthe above general principles, “adequate” is to be understood as:
- Beingin relation with the subjects to be taught & assessed.

- Being at the level of detail corresponding to the course to be taught (please refer to the description of levels (1,
2 & 3) in Part 66 appendices 1 and 3).

- Beingrecent, or complemented by “refreshers” and “updates”.

b) Inthe above general principles, “relevant” is to be understood as:

- The postulant can demonstrate that he was actively involved into the performance of maintenance tasks similar
in nature and complexity to the ones he/she will be tasked to teach and/or to assess.

- Being recent, or complemented by “refreshers” such as practical training or OJT.
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4.3. Clarifications

4.3.1. Instructional techniques & pedagogy

Being an instructor is a specific job and it does require specific qualifications.

An expert perfectly knowledgeable on a specific subject may in fact be a very poor instructor and not be able to
efficiently transfer his/her knowledge to others if he/she was not trained to instructional techniques by specialists. The
same principle applies to examiners and assessors.

As a consequence, it is strongly recommended that instructors, examiners and assessors do attend dedicated trainings
on instructional and assessment techniques (“Train-the-trainer” and “train-the-examiner / assessor”).

Note: EASA regulations and policies do not provide with a specific curriculum for such “train-the-trainer” or “train-the-
examiner / assessor” course, and it is up to the Part 147 training organisation to evaluate the quality of the training
received by its instructors and, if necessary, to complement it through internal coaching, top-up training, etc....

Alternatively, the training organisation shall develop criteria to assess if the candidate owns the necessary skills; this
could include a documented period of teaching under supervision and coaching by an experienced instructor of the
training organisation.

Authority surveyors will also verify by sampling the actual skills of instructors & assessors during routine audits, possibly
resulting in teaching restrictions would the qualifications not having been properly evaluated by the Training
Organisation.

4.3.2. English Language proficiency

English being the dominant language used in commercial aviation, it is expected that instructors have themselves a
sound proficiency of this language. Additionally, English being the EASA working language for foreign organisations, it
shall be used by the instructor during a lesson when audited by an EASA surveyor.

The proficiency level should at the minimum be equivalent to the B1 level as defined by the Common European
Framework of Reference for language (CEFR). Organisations are nevertheless encouraged to progressively bring their
staff’ proficiency to a B2 level or above. English level of instructors would be assessed during on-site audit

Note: several recognized schools are providing CEFR assessments and do issue the corresponding diploma that can be
used by candidates to demonstrate their proficiency level. Such schools can be found using the internet.

Alternatively, the training organisation shall develop documented assessments based on similar criteria.
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description

Al

Can understand and use familiar everyday expressions and very basic phrases aimed at the satisfaction of needs
of a concrete type. Can introduce him/ herself and others and can ask and answer questions about personal
details such as where he/she lives, people he/she knows and things he/she has. Can interact in a simple way
provided the other person talks slowly and clearly and is prepared to help.

A2

Can understand sentences and frequently used expressions related to areas of most immediate relevance (e.g.
very basic personal and family information, shopping, local geography, employment). Can communicate in simple
and routine tasks requiring a simple and direct exchange of information on familiar and routine matters. Can
describe in simple terms aspects of his/her background, immediate environment and matters in areas of
immediate need.

Bl

Can understand the main points of clear standard input on familiar matters regularly encountered in work,
school, leisure, etc. Can deal with most situations likely to arise whilst travelling in an area where the language is
spoken. Can produce simple connected text on topics which are familiar or of personal interest. Can describe
experiences and events, dreams, hopes & ambitions and briefly give reasons and explanations for opinions and
plans.

B2

Can understand the main ideas of complex text on both concrete and abstract topics, including technical
discussions in his/her field of specialisation. Can interact with a degree of fluency and spontaneity that makes
regular interaction with native speakers quite possible without strain for either party. Can produce clear, detailed
text on a wide range of subjects and explain a viewpoint on a topical issue giving the advantages and
disadvantages of various options.

Cc1

Can understand a wide range of demanding, longer texts, and recognise implicit meaning. Can express
him/herself fluently and spontaneously without much obvious searching for expressions. Can use language
flexibly and effectively for social, academic and professional purposes. Can produce clear, well-structured,
detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive
devices.

C2

Can understand with ease virtually everything heard or read. Can summarise information from different spoken
and written sources, reconstructing arguments and accounts in a coherent presentation. Can express him/herself
spontaneously, very fluently and precisely, differentiating finer shades of meaning even in the most complex
situations.

4.3.3.

“Invigilators”

Training organisations often delegate the invigilation of an examination to staff not listed as examiner for the particular
subject.

These

“invigilators” do not need to be qualified to the same extent as an examiner, and in particular they don’t need to

demonstrate specialty knowledge, as long as their duty is strictly limited to the invigilation itself and excludes any

partici

pation to the preparation of the examination papers or to their grading.

Invigilators must however be trained to the organisation’s examination procedures with a specific emphasis on the
exam’s integrity aspects and on the handling of cheating or misconduct cases.

Such s

*
*
*

* %

taff should be listed by the organisation and records of their training be kept in the individual’s file.
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5. Assessing the competency

The assessment of the competency and the subsequent nomination of instructional staff are key-steps and must be
conducted in accordance with a procedure to be described into the MTOE.

The procedure should indicate the persons responsible for such assessment as well as the criteria used by the
organisation to determine the eligibility of a candidate to a specific position of instructor, knowledge examiner or
practical assessor.

In order to assist in this task, guidelines detailed in Annexes A (Basic Training) and B (Type Trainig) are proposing
acceptable means of demonstrating that the candidate fulfils the conditions exposed in paragraph 1 “general
principles”.

These were established with the aim of covering the majority of cases and should therefore be prioritized by the training
organisation.

In some cases, alternative means may however be proposed by the organisation, and accepted by the
surveyor if he/she is convinced that these offer the same level of confidence in the competency of the
proposed instructor, examiner or assessor.

Note: When the alternative means apply only occasionally and to a particular candidate, then a deviation to the
established procedure / criteria should be requested to the surveyor rather than amending the MTOE. In such case, the
acceptance by the surveyor (concession request) should be documented and archived by the organisation.

The procedure should include a face-to-face interview of the candidate and a review of his/her credentials such as
training certificates or experience records. Where necessary, it shall be completed by an in-situation evaluation of the
candidate (simulated training session or real class-teaching under supervision).

Where appropriate, the procedure should also consider a period of “OJT” (instruction under supervision) allowing a fine-
tuned assessment before confirming the nomination of a candidate as an instructor, examiner or assessor. This is for
instance in order to verify specific abilities or to verify the adherence to the organisation’s training / examination
procedures.

The assessment should be verifiable by the authority and therefore be documented. Supporting documents (training
certificates, working experience records, etc....) should be kept in the staff file.

Note: The competency assessment is not a pre-employment interview usually based on credentials. The evaluation must
in effect confirm that the candidate is familiar with the organisation’s procedures, instructional methods and
techniques. It is also the opportunity to verify the candidate’s attitude and teaching abilities, and to ensure that he/she
will deliver a quality course in-line with the organisation’s values and practices.
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Important:

- Itis often noted that organisations have a robust selection process for their own permanently employed staff,
but do not apply the same rigor to occasional external staff. The role played by those in the overall quality of a
course should however not be underestimated, and an adequate assessment of their competencies should
equally be enforced. The process can be tailored to better fit a particular category of staff, for instance an MRO
technician proposed as a practical instructor & assessor could be evaluated more on the robustness of his/her
working experience than on his/her pedagogical skills credentials.

An instructor or examiner previously -and recently- employed by another Part 147 organisation should equally
be systematically assessed for his/her competency, although the assessment process could be lighter and
consider credits due to his/her past experience.
In any case, the staff should be trained and assessed against their knowledge of the training’s organisation instruction &
assessment procedures & documents.

6. Extension of existing privileges:

The preceding principles should be equally applied for the extension of an existing scope of instruction, examination or
assessment held by a staff already exercising such activities within the company. A lighter assessment process
essentially centered on the specialty knowledge would however be appropriate.

7. Approval & nomination of the staff:

The proposed candidates are formally accepted through the approval of the MTOE containing the organisation’s list of
instructors, examiners & practical assessors. The list should include contractors and part-timers as well.

Note: NO Form 4 is to be submitted for the acceptance of instructional & examination staffs.

Application for additional staff or significant extension of their existing scope of authorization (i.e. to add another
aircraft type, or to remove a limitation to certain basic (sub-) modules) shall therefore be submitted to the surveyor via
an MTOE amendment together with necessary supporting documents.

The list should detail in a precise manner and for each staff the authorized scope of activity (i.e. “type training,
theoretical knowledge, A320 (CFM56) ATA 34, cat B2”), as well as any applicable limitations (i.e. “module 1 except sub-
module 1.3”), and the expiry of the organisation’s authorization when applicable.

The list should be built in a manner that the surveyor can easily verify that there is at least 1 qualified instructor,
examiner or assessor nominated for each part or sub-part of the approved training, without any gap.

Note: The list may be managed as a separate standalone document referred to into the MTOE, provided a procedure to
control such document and its revisions is in place. The standalone list is still considered as forming part of the MTOE
and must be separately approved by the Authority unless a delegated approval privilege has been granted by the
surveyor (please see below).
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The surveyor may in some cases request to conduct a physical interview of the candidate before accepting him/her.
Once formally accepted, the candidate should be provided with a document issued by the training organisation and

detailing the granted privileges (scope of instruction or examination, etc....) and any applicable limitations. Such
credentials should be kept in the staff file.

Delegation of approval of the list of instructors, examiners & practical assessors:

Once the surveyor is satisfied with the efficiency of the organisation’s procedures and with the oversight performed by
the internal Quality Assurance department, then a delegation of approval of the amendments to the list may be granted
to the training organisation. Such “indirect approval” process should be described in the MTOE.

The delegation of approval will normally not take place during the first “oversight cycle” (2 years following the initial
approval of the organisation).

The assessment and the nomination of the candidates is then carried out under the responsibility of the training
organisation. The surveyor will however perform sample checks during routine audits. These may include interviews of
instructors or the attendance to part of a lesson or examination. Would the sample checks reveal that the instructor is
not fully qualified, the revocation or the limitation of the instruction/ assessment privileges granted by the organisation
may be requested by the surveyor and the delegation will be re-considered.

8. Continued qualification

The training organisation must develop and document a program to maintain the qualifications of nominated
instructors, examiners and assessors. The recurrent training program shall as a minimum comply with Part 147.A.105
Personnel requirements:

“(h) Instructors and knowledge examiners shall undergo updating training at least every 24 months relevant to current
technology, practical skills, human factors and the latest training techniques appropriate to the knowledge being trained
or examined.”

The continued qualification should be documented and periodically verified by the Training Organisation.

The continued qualification program should be efficient and therefore be customized to each category of instructional
staff so to better emphasize the areas relevant to the individuals. For instance, recurrent training on Human Factors
could be emphasized for Type Training practical instructors whereas it could be considered as being of a limited added
value for a Basic Training Module 1 instructor, for which an emphasis on instructional techniques or pedagogy would be
considered as more valuable.

The program should consider the need for practical instructors and assessors to maintain their own proficiency in
performing maintenance on the product they are instructing. This could be achieved by the regular and documented
participation to actual maintenance events in a real maintenance environment. Although active participation would be
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beneficial, it is not required that the staff performs maintenance tasks himself/herself but at least attend such events as
an observer.
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9. Annex A — Basic Training

Theoretical elements instructors - Modules 1,2,3,4

Theoretical elements instructors - Modules 5, 6, 8

Theoretical elements instructors - Module 7

Theoretical elements instructors - Module 9

Theoretical elements instructors - Module 10

Theoretical elements instructors - Modules 11, 12, 13, 14, 15, 16, 17

Practical elements instructors

Knowledge examiners

0 0 0 © OO0 © @

Practical assessors
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Basic Training - Theoretical elements instructors

Modules 1,2,3,4

Qualification/

Acceptable mean of compliance

Comments/ limitations

experience
-option 1: Knowledge level attested by a school *i.e. college, university etc.... the diploma’s
specialty diploma* that is recognized by the local specialty must be consistent with the
Authorities, or an acceptable equivalent, modules to be taught (the curriculum must
include the appendix 1 sub-modules), and
or the level of the studies must be adapted to
the level (1, 2 or 3) of the modules to be
Specialty -option 2: EASA Part 66 Basic License endorsing the taught.
knowledge | category (i.e. B1 for B1 instructors)
or
-option 3: Part 147 Certificates of recognition (training
+ exam) for the modules to be taught, at the **|n order to avoid conflicts of interest, the
appropriate level (i.e. Module 1 level 2 for a B1/B2 Part 147 exam should not be attended in
instructor in module 1 class) **. The scope of the Part 147 organisation where the
instruction will be limited to the passed modules. instructor is to exercise its privileges unless
specific measures are taken and accepted
by the surveyor to demonstrate that the
integrity of the examination is ensured.
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity * imposed by the national authority of the
country where the instructor will exercise
or his privileges, it should be demonstrated
that the certificate is acceptable for this
-option 2: completion of a “Train the trainer course” authority, in particular when the certificate
was issued in another country.
or
Pedagogical
skills -option 3: Assessment performed and documented by
the Training Organisation’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
- A documented familiarization with the specific
Other training procedures and requirements (i.e. organisation
Knowledge
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of courses, attendance etc...) as described in the

approved Training organization’s exposition (MTOE).

Specialty
Experience

nil *

*: however practical experience in A/C
maintenance, design or production activities
is advantageous; the advantage for the
instructor is to understand the practical
applications of a scientific knowledge and
therefore to better appreciate the
knowledge that the student must receive
(i.e. for a mathematics instructor, the
practical applications may be the reading of
inflation charts, the conversation of units
(metric system...) or determination of a
center of gravity etc....)
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Basic Training - Theoretical elements instructors

Modules 5,6,8

Qualification/ Acceptable mean of compliance Comments/ limitations
experience
- option 1: Knowledge level attested by a school *:i.e. college, university etc.... curriculum
specialty diploma* that is recognized by the local must be consistent with the modules to be
Authorities, or an acceptable equivalent, taught (the curriculum must include the
appendix 1 sub-modules), and the level of
and the studies must be adapted to the level (1,
2 or 3) of the modules to be taught.
Specialty A training received to gain knowledge about the design,
knowledge | the function and the operation of relevant typical
aircraft systems and components
or
-option 2: Part 66 Basic License endorsing the category
(i.e. B1 for B1 instructors)
or
**In order to avoid conflicts of interest, the
-option 3: Part 147 Certificates of Recognition (training | Part 147 exam should not be attended in
+ exam) for the modules to be taught, at the the Part 147 organisation where the
appropriate level **. The scope of instruction will be instructor is to exercise its privileges unless
limited to the passed modules. specific measures are taken and accepted
by the surveyor to demonstrate that the
integrity of the examination is ensured.
-option 1: Instructor Certificate delivered by a legal
entity recognized by its local authorities and acceptable
to the national authority where the instructor will
exercise his privileges
or
-option 2: completion of a “Train the trainer course”
Pedagogical or
skills
-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
e, © European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
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- A documented familiarization with the specific
Other training procedures and requirements (i.e. organisation
Knowledge | of courses, attendance etc...) as described in the
approved Training organization’s exposition (MTOE).
nil* *. however, practical experience in A/C
Specialty maintenance, design or production activities
Experience is advantageous; the advantage for the
instructor is to understand the practical
applications of a scientific knowledge and
therefore to better appreciate the
knowledge that the student must receive.
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Basic Training - Theoretical elements instructors

Module 7A, 7B

Qualification/
experience

Acceptable mean of compliance

Comments/ limitations

Specialty
knowledge

-option 1: Knowledge level attested by a school*
accredited by the local Authorities to issue Aircraft
Maintenance & engineering specialty diploma. The
training syllabus should meet the Part 66 appendix 1
elements at the appropriate level and for the adequate
category/ subcategory (i.e. B1.4)

and

at least a completed A/C type training iaw Part 66
standard, which must be representative of the
category/ sub category (i.e. B1.4)

or

-option 2: Part 66 Basic License endorsing the relevant
category (i.e. B1.1 for B1.1 instructors)
and

at least an A/C type representative of the category/ sub
category (i.e. B1.1) endorsed on the license
or

-option 3: Part 147 Certificates of recognition level 3 for
the module 7 (training + exam)**

and
at least a passed A/C Type Training iaw Part 66
standard, which must be representative of the
category/ sub category (i.e. B1.1)
or
-option 4: Specialized training received from acceptable

training organizations/ institutions for specialized
services (i.e. for welding, NDT etc..)***

*: curriculum must be consistent with the
syllabus of module 7, level 3.

**In order to avoid conflicts of interest, the
Part 147 exam should not be attended in
the Part 147 organisation where the
instructor is to exercise its privileges unless
specific measures are taken and accepted
by the surveyor to demonstrate that the
integrity of the examination is ensured.

***: the purpose is to facilitate the use of
instructors —non maintenance specialized-
providing a very specialized training (i.e. on
welding) as part of the module7 training
and under the oversight of the module 7
maintenance instructor(s). The instruction
will be limited to the concerned sub-
modules.

-option 1: Instructor Certificate delivered by a legal
entity recognized by its local authorities and acceptable
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to the national authority where the instructor will
exercise his privileges
or
-option 2: completion of a “Train the trainer course”
Pedagogical or
skills
-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
-A level* of English compatible with the A/C *: the level of English should be determined
Other maintenance activity and the “Foreign 147" specificity iaw:
Knowledge | (instruction in an international environment);
option 1: a valid certificate attesting a
minimum level B1 iaw the Common
and European Framework of Reference for
Languages (CEFR) or equivalent
or
- A training on EASA regulation: part 66 (basic), 147
(basic) and 145 (detailed), and the Training -option 2: Assessment performed and
Organisation procedures (MTOE etc...). documented by the Training Organization’s
Training Manager if himself appropriately
qualified as instructor and in accordance
with an MTOE procedure. The assessment
should confirm skills corresponding to a
minimum level B1 iaw the Common
European Framework of Reference for
Languages (CEFR) or equivalent:
Specialty - 3 years of relevant experience in civil aviation
Experience | environment (aeronautical maintenance) or acceptable
equivalent; The experience must be representative of
the subject(s) to be taught.
e © European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
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Basic Training - Theoretical elements instructors

Module 9

Qualification/

Acceptable mean of compliance

Comments/ limitations

experience
-option 1: A documented training on Human Factors in
Aviation, of a minimum of 2 days. The syllabus of the
training must comply with Part 66 appendix 1.
or
Specialty -option 2: a certificate of recognition for the module 9 *In order to avoid conflicts of interest, the
knowledge | atlevel 2 (training + exam).* Part 147 exam should not be attended in
the Part 147 organisation where the
instructor is to exercise its privileges unless
specific measures are taken and accepted
by the surveyor to demonstrate that the
integrity of the examination is ensured.
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills
-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
- training on EASA regulations: part 66 (basic) and 145
Other (detailed)
Knowledge

and

- A documented familiarization with the specific
training procedures and requirements (i.e. organisation
of courses, attendance etc...) as described in the
approved Training organization’s exposition (MTOE).
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N/A * *:however experience in an environment
Specialty that is representative of human factors
Experience affecting aviation maintenance (i.e. Line &
Base maintenance experience) is
advantageous;
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Basic Training - Theoretical elements instructors

Module 10
Qualification/ Acceptable mean of compliance Comments/ limitations
experience
- adocumented training on regulations described
in Appendix 1, module 10
and
- A documented familiarization with the specific training
Specialty procedures and requirements (i.e. organisation of
knowledge | courses, attendance etc...) as described in the approved
Training organization’s exposition (MTOE).
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills
-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
nil
Other
Knowledge
-option 1: Experience in an aviation maintenance
Specialty environment where these regulations are applicable
Experience | (i.e. Part 145 AMO)
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Basic Training - Theoretical elements instructors

Modules 11A, 11B,12,13,14,15,16,17

Qualification/

Acceptable mean of compliance

Comments/ limitations

experience
-option 1: Knowledge level attested by an aviation *: Diploma’s specialty must be consistent
engineering diploma* recognized by the local with the modules to be taught (the
Authorities and covering the subject to be taught, or an | curriculum must include the appendix 1
acceptable equivalent, sub-modules), and the level of the studies
must be adapted to the level (1, 2 or 3) of
or the modules to be taught.
Specialty
knowledge | -option 2: Part 66 Basic License endorsing the category
(i.e. B1 “airplane turbine” for Blairplane turbine
instructors)
or
-option 3: Part 147 Certificates of recognition (training | **In order to avoid conflicts of interest, the
+ exam) for the modules to be taught, at the Part 147 exam should not be attended in
appropriate level **. Scope of instruction will be limited | the Part 147 organisation where the
to the passed module(s). instructor is to exercise its privileges unless
specific measures are taken and accepted
or by the surveyor to demonstrate that the
integrity of the examination is ensured.
-option 4: specialized training received from acceptable
training organizations or institutions*** ***: the purpose is to facilitate the use of
specialized instructors providing a very
specialized training (i.e. on hydraulic power)
as part of a complete module and under the
oversight of the training manager. The
instruction will be limited to the concerned
sub-modules. Acceptable specialized
training may for instance include specialized
training offered by A/C manufacturers etc....
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills

-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself

© European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
. Proprietary document. Copies are not controlled. Confirm revision status through the EASA-

Internet/Intranet.

An agency of the European Union

Page 23 of 39




European Aviation Safety Agency User Guide
A Foreign Part 147 approvals - User Guide for the | Doc # UG.CA0.00154-002
N qualification and experience of instructors, Approval Date 12/03/2020
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appropriately qualified as instructor and in accordance
with an MTOE procedure.

and

Accepted by the Competent Authority following an in-
situ audit in real training conditions.

Other - A documented familiarization with the specific
Knowledge | training procedures and requirements (i.e. organisation
of courses, attendance etc...) as described in the
approved Training organization’s exposition (MTOE).
-option 1: 1 years of relevant experience in a civil
Specialty aviation environment. The experience must be adapted
Experience | to cover the subject to be taught and gained in an
aviation engineering dept. or in base maintenance
AMO.
e, © European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
Y Proprietary document. Copies are not controlled. Confirm revision status through the EASA- Page 24 of 39

Internet/Intranet.

An agency of the European Union




European Aviation Safety Agency User Guide
A Foreign Part 147 approvals - User Guide for the | Doc # UG.CA0.00154-002
ity qualification and experience of instructors, Approval Date 12/03/2020
knowledge examiners and practical assessors

Basic Training - Practical elements instructors

Qualification/ Acceptable mean of compliance Comments/ limitations
experience
-option 1: Part 66 Basic License endorsing the
appropriate category/ sub. category (i.e. B1.1 for B1.1
instructors)
and
Specialty A/C type endorsed on the appropriate category / sub.
knowledge | Category of license, for each aircraft type used for the
training.
or **|n order to avoid conflicts of interest, the
Part 147 exam should not be attended in
-option 2: Part 147 Certificates of recognition** (Cat B1 | the Part 147 organisation where the
or B2 as applicable) covering training & exam at level 3 | instructor is to exercise its privileges unless
for the module 7, level 2 for modules 9 and 10, and at specific measures are taken and accepted
the level defined by part 66 appendix 1 for module 11 by the surveyor to demonstrate that the
to 17***, integrity of the examination is ensured.
and ***: the required level depends on the
instructor’ specialty (airframe or avionics).
Approved type training (theory + practical) passed in
the appropriate category / sub. Category for each
aircraft type used for the training.
or
-option 3: Specialized training received from acceptable | ****: the purpose is to facilitate the use of
training organizations/ institutions to cover specialized | instructors —non maintenance specialized-
services (i.e. welding, NDT inspections etc...). **** providing a very specialized training (i.e. on
The instruction will be limited to the subjects/methods | welding) as part of the module7 training
covered by the specialized training(s). NDT instructors and under the oversight of the module 7
should be holder of a valid license iaw EN4179 (level 2 maintenance instructor(s). The instruction
minimum) or acceptable equivalent. will be limited to the concerned sub-
modaules.
or
-option 4: A documented release to service
authorization (or an internal certification authorization)
granted by an approved Part 145 organisation iaw the
approved MOE and covering the subjects to be taught.
For aircraft maintenance instructors the authorization
should include privileges for A/C certification that are
comparable to B1 or B2 C/S as applicable and include
each aircraft type used for the training. For shop (i.e.
structure, components) & specialized services, the
e, © European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
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qualifications must meet the standard as exposed in the
organization’s MOE. The instruction will be limited to
the subjects covered by the AMO authorization(s).
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills
-option 3: a practical instructor privilege (documented)
granted by the Maintenance organisation when this
part is contracted out (note: an administrative
assessment of the competency is still required to be
completed and documented by the Part 147 training
organisation to determine how the maintenance
organisation qualifies internal instructors)
or
-option 4: Assessment performed and documented by
the Training Organization’s Training Manager (if himself
appropriately qualified as practical instructor and in
accordance with an MTOE procedure).
and
Accepted by the Competent Authority following an in-
situ audit in actual training conditions.
-A level* of English compatible with the A/C *: the level of English should be determined
Other maintenance activity and the “Foreign 147" specificity iaw:
Knowledge | (instruction in an international environment);
option 1: a valid certificate attesting a
minimum level B1 iaw the Common
and European Framework of Reference for
Languages (CEFR) or equivalent**
- A training on EASA regulation: part 66 (basic), 147 or
(basic) and 145 (detailed), and the Training
Organisation procedures (MTOE etc...). -option 2: Assessment performed and
documented by the Training Organization’s
Training Manager if himself appropriately
qualified as instructor and in accordance
e, © European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
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with an MTOE procedure. The assessment
should confirm skills corresponding to a
minimum level B1 iaw the Common
European Framework of Reference for
Languages (CEFR) or equivalent**

and
Accepted by the Competent Authority
following an in-situ audit in real training

conditions.

**. equivalency to CEFR level B1 is provided
in appendix 3

Specialty
Experience

- 3 years of relevant experience. The experience must
be representative of the subject(s) to be taught and
gained as following:

1) A/C maintenance instructor: experience to be gained
in a regulated* civil aviation environment or acceptable
equivalent, including line and/ or hangar maintenance
experience;

2) shop maintenance instructors (component/structural
elements etc....): experience to be gained in approved
civil aviation workshops and adequate to the
component maintenance to be taught.

3) For specialized services (welding, NDT etc....):
relevant experience to be gained in industry*

* Care should be exercised that the
experience gained in a non-aeronautical
industry is relevant and transferable to
aviation maintenance practices.

© European Aviation Safety Agency. All rights reserved. 1ISO9001 Certified
M Proprietary document. Copies are not controlled. Confirm revision status through the EASA-

Internet/Intranet.

An agency of the European Union

Page 27 of 39




European Aviation Safety Agency User Guide

y Foreign Part 147 approvals - User Guide for the | Doc # UG.CA0.00154-002
it qualification and experience of instructors, Approval Date 12/03/2020
knowledge examiners and practical assessors

Basic Training - Knowledge examiners

Qualification/ Acceptable mean of compliance Comments/ limitations
experience
Specialty Knowledge examiners should meet the same criteria as
Knowledge | the theoretical instructor of the concerned modules
(i.e. examiner for module 11 meet the criteria of
instructor module 11)
Pedagogical | - completion of a “Train the examiner course”
skills
and
- Assessment performed and documented by the
Training Organization Examination Manager (if himself
appropriately qualified as knowledge examiner and in
accordance with an MTOE procedure).
Training to the Organization’s procedures (MTOE)
Other addressing examinations and to the Part 66
Knowledge examination standard
N/A however practical experience in A/C maintenance,
Specialty design or production activities is advantageous
Experience
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Basic Training - Practical assessors

Qualification/ Acceptable mean of compliance Comments/ limitations
experience

Practical assessors should meet the same criteria as the
practical instructor of the concerned modules (i.e.
examiner for module 11 meet the criteria of instructor
module 11)

Specialty
knowledge
- completion of a “Train the assessor “course
Pedagogical and
skills
- Assessment performed and documented by the
Training Organization’s Examination Manager (if himself
appropriately qualified as practical assessor and in
accordance with an MTOE procedure).
Other Training to the Organization’s procedures (MTOE)

Knowledge | addressing practical assessments

- 3 years of relevant experience. The experience must
Specialty be representative of the subject(s) to be taught and

Experience | gained as following:

1) A/C maintenance instructor: experience to be gained

in approved civil aviation environment or acceptable

equivalent, including line and/ or hangar maintenance

experience;

2) shop maintenance instructors (component/structural

elements etc....): experience to be gained in approved *Care should be exercised that the

civil aviation workshops and adequate to the experience gained in a non-aeronautical
component maintenance to be taught. industry is relevant and transferable to
3) For specialized services (welding, NDT etc....): aviation maintenance practices.

experience to be gained in industry*
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10. Annex B - Aircraft Type/ Task Training

Theoretical elements instructors
Practical elements instructors

Knowledge examiners

© © e @

Practical assessors
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Type training - Theoretical elements instructors

Qualification/
experience

Acceptable mean of compliance

Comments/ limitations

Specialty
knowledge

-option 1: A Part 147 Certificate of Recognition**
(training + exam) issued by a Part 147 training
organisation for a type training (level 3) successfully
received on the relevant A/C(s) and including theory &
practical. The Certificate of recognition should address
the category of license corresponding to the specialty
of the instructor (i.e. B2 for an avionic instructor)

and

A refresher/update course on the concerned A/C type if
the instructor has not instructed the concerned A/C
type(s) in a Part 147 environment during the two years
preceding its employment in the current 147
organisation.

or

-option 2: a type training (theory + practical) received in
a non-Part 147 organisation. The curriculum/ level of
the course must be equivalent to Part 66 appendix 3.
The equivalency of the course shall be demonstrated
and documented by the training organisation. Please
see § 10.1 of this document.

and

A refresher/update course on the concerned A/C type if
the instructor has not instructed the concerned A/C
type(s) in a Part 147 environment during the two years
preceding its employment in the current 147
organisation.

or

-option 3: a specialized training (i.e. hydraulics) on the
relevant A/C type(s). The curriculum/ level of the
course must comply with at least with Part 66 appendix
3. The scope of instruction must be limited to the
relevant specialty.

**In order to avoid conflicts of interest, the
Part 147 exams should not be attended in
the Part 147 organisation where the
instructor is to exercise its privileges unless
specific measures are taken and accepted
by the surveyor to demonstrate that the
integrity of the examination is ensured.
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and
A refresher/update course on the concerned A/C type
or A/C type concerned systems if the instructor has not
instructed the concerned A/C type(s) in a Part 147
environment during the two years preceding its
employment in the current 147 organisation.
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills
-option 3: Assessment performed and documented by
the Training Organization’s Training Manager if himself
appropriately qualified as instructor and in accordance
with an MTOE procedure.
and
Accepted by the Competent Authority following an in-
situ audit in real training conditions.
A level* of English compatible with the A/C *. the level of English should be determined
Other maintenance activity and the “Foreign 147” specificity i.e.
Knowledge | (instruction in an international environment);
Option 1: a valid certificate attesting a
minimum level Bl i.e. the Common
and European Framework of Reference for
Languages (CEFR) or equivalent
- A documented familiarization with the specific or
training procedures and requirements (i.e. organisation
of courses, attendance etc...) as described in the -option 2: Assessment performed and
approved Training organization’s exposition (MTOE). documented by the Training Organization’s
Training Manager if himself appropriately
qualified as instructor and in accordance
and with an MTOE procedure. The assessment
should confirm skills corresponding to a
- A training on specific instructional methods or training | minimum level B1 i.e. the Common
devices used by the training organisation (i.e. European Framework of Reference for
simulators, synthetic trainers etc....) Languages (CEFR) or equivalent.
- 3 years of relevant experience, including 1 year of * does not apply for new type certified
Specialty experience on the relevant A/C type(s)*. The aircraft. Contact EASA for these specific
Experience | experience must be representative of the elements(s) cases.
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to be taught and gained in civil aviation environment or
acceptable equivalent (maintenance, engineering,
design organisation etc...)
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Type training — practical elements instructors

Qualification/
experience

Acceptable mean of compliance

Comments/ limitations

Specialty
knowledge

-option 1: A Part 147 Certificate of Recognition (training
+ examination + practical assessment) issued by a Part
147 training organisation for a type training (level 3)
successfully received on the relevant A/C(s) and
including theory & practical**. The Certificate of
recognition should address the category of license
corresponding to the specialty of the instructor (i.e. B2
for an avionic instructor)

and

A refresher/update course on the concerned A/C type if
the instructor has not instructed the concerned A/C
type(s) in a Part 147 environment during the two years
preceding its employment in the current 147
organisation.

or

-option 2: a type training (theory + practical) received in
a non-Part 147 organisation. The curriculum & level of
the course must be equivalent to Part 66 appendix 3.
The equivalency of the course shall be demonstrated
and documented by the organisation. Please see § 10.1
of this document.

and

A refresher/ update course on the concerned A/C type
if the instructor has not instructed the concerned A/C
type(s) or has not been actively involved into relevant
maintenance of the aircraft type(s) (case of contracted
MRO staff) during the two years preceding its
employment by the 147 organisation,

or

-option 3: a specialized training (i.e. hydraulics) on the
relevant A/C type(s). The curriculum & level of the
course must comply with at least with Part 66 appendix
3. The scope of instruction must be limited to the
relevant specialty

and

**|n order to avoid conflicts of interest, the
Part 147 examination & practical

assessment should not be attended in the

Part 147 organisation where the instructor
is to exercise its privileges unless specific
measures are taken and accepted by the
surveyor to demonstrate that the integrity
of the examination is ensured.
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A refresher/update course on the concerned A/C type
or A/C type concerned systems if the instructor has not
instructed the concerned A/C type(s) in a Part 147
environment during the two years preceding its
employment in the current 147 organisation.
-option 1: Instructor Certificate delivered by a legal *When the detention of such a certificate is
entity recognized by its local authorities and acceptable | imposed by the national authority of the
to the national authority where the instructor will country where the instructor will exercise
exercise his privileges* his privileges, it should be demonstrated
or that the certificate is acceptable for this
authority, in particular when the certificate
-option 2: completion of a “Train the trainer course” was issued in another country.
Pedagogical or
skills
-option 3: a practical instructor privilege (documented)
granted by the Maintenance organisation when this
part is contracted out (note: an administrative
assessment of the competency is still required to be
completed and documented by the Part 147 training
organisation to determine how the maintenance
organisation qualifies internal instructors)
or
-option 4: Assessment performed and documented by
the Training Organization’s Training Manager (if himself
appropriately qualified as practical instructor and in
accordance with an MTOE procedure).
A level* of English compatible with the A/C *. the level of English should be determined
Other maintenance activity and the “Foreign 147" specificity i.e.:
Knowledge | (instruction in an international environment);
and -Option 1: a certificate attesting a minimum
level Bl i.e. the Common European
A training on EASA regulation: part 66 (basic), 147 Framework of Reference for Languages
(basic) and 145 (detailed), and the specific Training (CEFR) or equivalent
Organisation procedures (MTOE etc...). or
and -option 2: Assessment performed and
documented by the Training Organization’s
A training on specific instructional methods or training Training Manager if himself appropriately
devices used by the training organisation (i.e. qualified as instructor and in accordance
simulators, synthetic task trainers etc....) with an MTOE procedure. The assessment
should confirm skills corresponding to a
minimum level B1 iaw the Common
European Framework of Reference for
Languages (CEFR) or equivalent
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Specialty
Experience

-Option 1: 3 years of relevant experience including 1
year of experience on the relevant A/C type(s)*. The
experience must be representative of the tasks to be
instructed and gained in approved civil aviation
environment or acceptable equivalent, including line
and/ or hangar maintenance experience;

Or

-Option 2: 3 years of experience on similar aircraft
types

And

Additional experience on the particular type gained
through type trainings etc....

* does not apply for new type certified
aircraft. Contact EASA for these specific
cases.
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Type training — knowledge examiners

Qualification/ Acceptable mean of compliance Comments/ limitations
experience
Knowledge examiners should meet the same criteria as
the theoretical instructor of the concerned elements
Specialty (i.e. examiner for navigation meet the criteria of
knowledge | navigation elements instructor)
- completion of a “Train the examiner course”
Pedagogical
skills or
- An Assessment performed and documented by the
Training Organization Examination’s Manager (if
himself appropriately qualified as knowledge examiner
and in accordance with an MTOE procedure).
Training to the Organization’s procedures (MTOE)
Other addressing examinations and to the Part 66
Knowledge | examination standard
nil however practical experience in A/C
Specialty maintenance, design or production
Experience activities is advantageous
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Type training —practical assessors

Qualification/ Acceptable mean of compliance Comments/ limitations
experience
Specialty Practical assessors should meet the same criteria as the
Knowledge | practical instructor of the concerned elements (i.e.
assessor for landing gear tasks meet the criteria of
landing gear elements practical instructor)
- completion of a “Train the assessor “course
Pedagogical or
skills
- An Assessment performed and documented by the
Training Organization Examination’s Manager (if himself
appropriately qualified as practical assessor and in
accordance with an MTOE procedure).
-Training to the Organization’s procedures (MTOE)
Other addressing practical assessments
Knowledge and
-Training on specific assessment methods or devices
used by the training organisation (i.e. simulators,
synthetic task trainers etc....)
-Option 1: 3 years of relevant experience including 1 * does not apply for new type certified
Specialty year* of experience on the relevant A/C type(s). The aircraft. Contact EASA for these specific
Experience | experience must be representative of the tasks to be cases.
assessed and gained in approved civil aviation
environment or acceptable equivalent, including line
and/ or hangar maintenance experience;
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10.1. Assessment of the type training received at a non-Part 147 organisation.

This part is used for demonstration that the type training is at a level corresponding to EASA Part 66 Appendix IlI;
following checks have to be carried-out and documented:

Notes:

Type training syllabus:
e Syllabus levels for the type training should be assessed for equivalence to Part 66 Appendix 3 for the
relevant license discipline (B1.1, B1.2, etc....).

Type training course length:
e Verification that the course length is equivalent to an EASA Part 147 course for the same or similar
aircraft type (please refer to minimum durations stated in Part 66 appendix 3).

Type training course provider:
e Record related to the course provider. Assess if possible if the training documentation/ material came
from a reputable source and the training provided by an established organisation.

Theoretical and practical training:
e Verification that the course covers the theoretical and practical aspects. If the training covers only the
theoretical aspect then the practical training shall be assessed separately. It should be noted that the
practical training might have been carried out as structured OJT.

Examination:
e Verify that individual training course certificates and the associated examination results are available.
e Verification that the exam result is at least equivalent to Part-66 requirements;
e Review, when available, the examination paper and assess the multi choice questions (number of
multi choice question per hour of training, pertinence of the questions).

For staff holding a valid Release to Service authorization for the aircraft type that was issued by an organisation approved
under EASA Part 145, the assessment of specialty knowledge is considered having been performed by this organisation.
The training organisation can therefore replace the assessment by a verification of this authorization and document the
individual’s file with a copy.

For instructors who were trained to the type in a non-Part 147 environment, the assessment of the training’s equivalency
to Part 66 may be replaced by a Part 147 examination, conducted by the Part 147 training organisation, provided measures
are in place to ensure the integrity of the examination. If the integrity cannot be sufficiently demonstrated then an
independent examination performed in another Part 147 organisation would be necessary. In both cases, examination’s
rules described in Part 66 appendix 3 must be applied.
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